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Project 4F - Shade Garden 

In this project, you will apply the skills you practiced from the Objectives in 
Project 48. 

Objectives: 5. Insert Hyper/inks; 6. Insert a SmartArt Graphic; 7. Preview 
and Save a Document as a Web Page. 

In the following Mastering Word project. you will edit a flyer about the 
design and use of shade gardens. Your completed documents will look 
similar to Figure 4.40. 

YOil.ll will ::.a'l1e youl( ldJilJHCUmeU1l'ts as 
4f 5ihJade GardeD1l iFurstlfrlame lLastname 
4f- S~iade--Garderu_.iFU!l'Sllrtlame=lastulame.mh1.t 
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The shady areas of lhe garden requlH! plants thilt thn\le under such cooc!illOns. Bll'fore select1rli p!i1nts, It'S 
important to assfiS how shady the atea is-does it Bet lust a few hoUlS of wolight per day? No sun at all? 
Does it recell!e more sun dunng certain seasons of the yea' lhiln others' The answers to these qllestlonS Will 
help YOIl select the best plants f(;lf the area 

The ':I',!~:<l :".-lh'S ('.;L,"'~I Arlx!'f'lu'fl has a specIal section on ~de gardens. In addition to se\lefill types of 
gross.es, th~ f~II~~lflg are ~~~ ~U~ best pwnts for a,eas that iIIe In filii s""'de 

Monkshood-Tall With sharp dusters of blue flowers 
8Upeweed-8rCUl./.e-purple foliage and fills large areas qUlckl.,. 
Uly of the Valley-Fragrant white belH.haped flowers that are followed by glossy red bemes 
Buncllben'y-Green leaves With tiny white dusters of tlowe~ 

8leeding Heart-Flowers ate t,ny pmk or white heart shapes With drops at the bottom 
Shooting SQr-Can teach up to 2Sonches; has White, plllk, or lavenGer flowers 
Ho$ta-Wide ,anae of shapes, colOfS. and saes 
Oui5trnas Rose-8looms from late fall to ea,ly spuns.; 5hlllY. o.arlt 8'eerl tflathery Iflaws and white flowers 
Qu'dinal flower- Two to four feel tall. beautiflll red {Jowers 
a.luebl!lIs-8Ioom '" spnns. lavender-blue flowers 
Stilr Jasmln8-Ewrgreen \line wiltl Pl!'rfumed white star·shaped blooms 
Astllbe-lonil-bloomina plume-hkl!' !'towers in shades of white. pink, and red 

(Project 4F-Shade Garden continues on the next page)
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(Project 4F-Shade Garden continued) 

1.	 Locate and open the document 
w04F_Shade_Garden. Display formatting 
marks. and be sure your screen displays 
both the left and right document edges. 
Save the file as 4F_Shade_Garden_ 
Firstname_Lastname and then add the file 
name to the footer. Set all document mar­
gins to 0.5". 

2.	 In the second paragraph in the document, 
select the text United States National 
Arboretum. Insert a hyperlink to the 
address http://www.usna.usda.gov/ 
Gardens/faqs/fernsfaq2.html Add a Ferns 
in Shady Areas ScreenTip to the hyperlink. 

3.	 Near the top of the document. select the 
picture, and then insert the same hyper­
link: http://www.usna.usda.gov/ 
Gardens/faqs/fernsfaq2.html Add a 
Japanese Shade Garden ScreenTip to the 
hyperlink. Save your document. 

4.	 Be sure you have an Internet connection. 
Point to the United States National 
Arboretum text hyperlink and read the 
ScreenTip. Follow the directions to test the 
hyperlink. Return to your document and 
test the hyperlink to the picture. 

5.	 Press [gill + ~ to move to the end of the 
document, and then press ~. From the 
Insert tab, insert a Linear Venn SmartArt 

graphic-located near the bottom of the 
Relationship graphics. 

6.	 If necessary, open the Text pane. In the 
Text pane, type Vines and then press [IJ. 
Type Flowers and then press [IJ. Type 
Grasses and press [IJ, and then type Ferns 

7.	 Move the pointer to the middle of the f!l 
bottom SmartArt border to display the L:J 
pointer. Drag up until the SmartArt 
graphic moves to the first page of the doc­
ument. On the Format tab, use the 
Arrange button to center the SmartArt 
graphic at the bottom of the page, and 
then click anywhere in the document to 
deselect it. Close the text pane. Save your 
document, and then submit it as directed. 

8.	 Display the document in Web Layout view, 
and then return to Print Layout view. 
Save your document as a Single File Web 
Page. and then change the Page Title to 
Shade Plants 

9.	 Close the document, and then Exit Word. 
Locate and double-click the 4F_Shade_ 
Garden_Firstname_Lastname.mht file. If 
necessary, maximize the browser screen. 
Notice that the title you changed displays 
in the browser title bar. 

10.	 Submit your Web page as directed, and 
then Close the Web browser. 
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