Frank Schneemann, Excel SS, Page 1

Creating Budget charts in Excel
In this lesson we will use the budget that you created in a previous lesson to make charts that illustrate
the data. You will need the budget to complete this assignment.

e Open the Budget that you created in the previous lesson. It should look like the document below.
e We are going to chart the area outlined below.
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531,471 My Budget - Frank Schneemann

=

Utilities
5250
5150
5200
5175
5221

5235
5178
5199
5144
5261
5231
5240

17 TOTALS £18,000 55,400 52,484 $1,550 52,658 £1,379
158 PERCENT 57% 17% 8% 5% 8% 4%
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Selecting the

A B C D E F G
2;2?:60;.)6 1 531,471 My Budget - Frank Schneemann
2
° Click in cell House Credit Entertain
A3 3 Payment| Auto | Utilities | Card |Clothing| ment
e Highlight to 4 |lan 51,500 5450 5250 5100 5300 5200
cell G15 s |Feb $1,500 $450 $150 $100 $250 $100
6 (Mar 51,500 5450 5200 5100 5266 5125
7 |Apr $1,500 4450 $175 $100 $0 §75
& |May 51,500 5450 5221 5100 5148 582
3 [Jun $1,500 4450 $235 $150 4399 454
10 [Jul 51,500 5450 5178 5150 5211 5252
11 |Aug $1,500 4450 $199 $150 $111 %99
12 |S5ep 51,500 5450 5144 5150 5102 545
13 |Oct $1,500 4450 $261 $150 §75 485
14 |Mov 51,500 5450 5231 5150 5498 5250|
15 |Dec £1,500 5450 5240 5150 5298 ::} 512_
16
17 TOTALS $18,000| $5,400| $2,434| 81,550 $2,658| $1,379
18 PERCENT 57% 17% 8% 5% 8% 4%
e Click the
Insert Tab

b~
> Home Insert Pag

e Select the
simple 2D
Column chart
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e Your chart will on your worksheet
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1 siLanl My Budget - Frank Schneemann
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We want to move your chart

to Worksheet 2 below A Bupesheeta A4

¢ Right Click on the blank
area as shown
e Select Move Chart

‘_%’Cu,;—- Right Click ]
Copy I

B Hou @ Paste

m ALt £9  Reset to Match Style
o A Eont.. |
B Cred d.h Change Chart Type... L
u Clot | Select Data... i
o
\[is] Move Chart.. ’
B Ente
/| 3-D Rotation... i
| Group kol
“.:,]J Bring to Front | vl
B [ sendto Back | »

Assign Macro...

[ Format Chart Area... i
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Click New Sheet to move

the chart [ Move Chart m
Give a name for your
sheet Choose where you want the chart to be placed:

Click OK | |1LJ"_J ® New sheet

) Objectin: | BUDGET B

| ok || cancel |

Your chart has been

moved to a sheet below t ik
M 4 » M| Chartl ~BUDGET - Sheet2 ~ Sheeta ~ %1
e

Right click on the Legend
Left Click Format Legend

o 0 8] - -
B House Pavm/ﬁlght Click

W Auto
Calibriff - 10 -~ A A" -2 - F
W Utilities o
= B 7 U=
B Credit Cora —
M Clothin

Delete

B Entertg 2
f &9 Reset to Match Style
A | Font..

n.h Change Chart Type...
Y Select Data...

Left Click

,§' Format Legend...
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e Select the options as _
shown on the right to T e m
place the legend at the
bottom of the chart

| tegend Options | Legend Options
Fill Legend Position:
Border Color
Border Styles
Shadow

Show the legend without overlapping the chart

Your chart should look like the one below.
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Creating a chart from non-contiguous data on your spreadsheet

Creating a chart from the entire spreadsheet is good. But, what if we want to create a chart to compare
February data and July data. Here is how

A B C D E F G
1 531,471 My Budget - Frank Schneemann
2

House Credit Entertain

3 Payment| Auto | Utilities | Card |Clothing| ment
4 Jan 1,500 5450 $250 5100 $300 5200
5 Feb | 51,500 5450 5150 5100 5250 5100
& Mar $1,500 5450 5200 5100 5266 5125
7 Apr 51,500 $450 5175 $100 50 575
& May $1,500 5450 §221 5100 $148 582
9 Jun 51,500 5450 5235 5150 5399 554
10l | 51,500 5450 5178 5150 5211 5252
11 Aug 1,500 450 199 150 111 99
12 Sep $1,500 5450 5144 $150 5102 545
13 Oct 51,500 $450 5261 5150 575 585
14 Now $1,500 5450 $231 $150 5498 $250
15 Dec 51,500 $450 $240 5150 5298 512
16
17 TOTALS 518,000 S$5,400| 52,484| 51,550 S$2,658| 51,379
18 PERCENT 57% 17% 8% 5% 8% 4%
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e Click in cell A3
e Highlight cells A3 to G3 (category headings)
e Hold down the CTRL key

L

e Highlight cells A5 to G5 (February data)
e KEEP THE CTRL KEY DOWN
e Highlight cells A10 to G10 (July data)

A B C D E F G

1 53,471 My Budget - Frank Schneemann
2

House Credit Entertain
3 Payment| Auto | Utilities | Card |Clothing| ment
4 Jan 1,500 8450 $250 $100 $300 $200
5 Feb 51,500 5450 5150 5100 5250 5100
& Mar 1,500 8450 $200 $100 4266 $125
7 Apr 51,500 5450 5175 5100 S0 575
g May 1,500 8450 §221 $100 $148 $32
3 Jun 51,500 5450 5235 5150 5399 554
10 |Jul 1,500 $450 $178 $150 $211 252
11 Aug 51,500 5450 5199 5150 5111 599
12 Sep 1,500 8450 $144 $150 $102 45
13 [Oct 51,500 5450 5261 5150 575 585
14 MNov 1,500 8450 §231 $150 $493 $250
15 'Dec 51,500 5450 5240 5150 5298 512
16
17 TOTALS 518,000 55,400 52,484 51,550 52,658 51,379
18 PERCENT 57% 17% 8% 5% 8% 4%

e Click the Insert Tab

M
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Home Insert Pag
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e Select the simple 2D
Column chart

a2 e =y |
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R | (8]
o N
e You now have a chart
that compares February
and July monthly 51,600
expenditures 51,400 -
51,200 -
51,000 -
5800
%600 W Feb
400 -
> M Jul
5200 -
50 -
5 o ) [+ % ol
63‘6 ?\;» @Qa < 3 ,;_.}*ﬁp -5@0
Q’s" > z-b ¢ ’-b\{\
&£ o .@.‘F
> &
<€ ©

e Place your chart in a sheet of its own as you did for the former chart

e You should have the following sheets:

M 4 » M| Chartl | Chart2 ~BUDGET /s:ﬁeetz _Sheet3 %1 .

Film=rdas |

e Chart 1, Chart 2 and Budget all in the same workbook

e Dress-up your chart any way that you want to.

e Save your spreadsheet and the charts will be saved with it
e Print your Budget and both charts and submit for credit.

Now create a new spreadsheet with carts on any topic you choose.

When you have finished print your new spreadsheet and charts and turn them in also for credit




